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Background 
Welcome to the Collector Memorial Hall.  

Our hall is available for use by our community and by private hirers.  Our hall was hand built by our 

community. Our hall is on private land and gardens. It is maintained by volunteers and is not run by 

council. Since significant recent renovations funded by grants, these terms of use are a new approach 

to the space and to our insurance. 

Our hall is also a designated emergency evacuation and communications centre for the surrounding 

regions.  

The hall is fully accessible and sustainable. We have two accessible ramps to the main doors, 

accessible toilets, a child sized toilet and baby change table, composting sewage and recycling. We 

have recently installed solar power and batteries, fireproof windows, fire suppression sprinkler 

system, aircon and large rainwater tanks. 

Thank you for helping us take care of this heritage site, established in 1952 to commemorate the loss 

of life by locals in the world wars. More information about our hall is available on our website, or by 

chatting with our friendly volunteer committee.  

 

Signed agreement 
Date/s   

Hour/s requested  

Space/s requested ​
[Main Hall – AV – Supper room – ​
Kitchen – Whole property] 

 
 

Repeat booking dates (if applicable) 
First – Last date requested, Frequency.  

 
 
 
 
 
 
 

Payment receipted Hire fee paid $ 

I am authorised to make this agreement by 
Collector Memorial Hall Committee 

I make this agreement to use the hall  

Name Name 

Signature Signature 
 
 
 

Date Date 

 Home address 
 
 

 Contact phone  
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Terms of use 
1.​ Agreement  

1.1.​ By entering the hall, you agree to these terms of use.  This agreement is made in good faith.  

The agreement includes all terms and conditions listed here, whether or not a hire fee is 

paid.  

1.2.​ By making this agreement you are responsible for managing the booking, payment and all 

requirements specified here. 

1.3.​ The agreement is valid until all requirements have been met. 

2.​ Bookings 
2.1.​ Minimum booking is one hour. 

2.2.​ Booking may be requested for one or multiple spaces, or for the whole property.  

2.3.​ Booking may be made through the online booking system on the website, or by contacting 

the committee collectormemorialhall@gmail.com 

2.4.​ Booking period includes set up and pack down required to return the hall to the original 

state. 

3.​ Access 
3.1.​ A key and orientation guide is provided when you book the hall. At orientation, please let us 

know if anything is not working or is damaged.  

3.2.​ Access is otherwise not permitted without prior arrangement and will impact our insurance 

and future hiring agreements.   

3.3.​ The key is issued to you personally. Lost or unreturned keys means that the key system will 

be replaced and you will be required to pay those costs. Keys are to be returned within 24 

hours of the end of use.  

4.​ Leave it as you find it 
4.1.​ Please leave the property as you found it, in a clean and tidy state inside and out. This 

includes sweeping, washing up, and removing all food, equipment, catering materials, 

rubbish and recycling that is not safely disposed in the existing bins provided.  

4.2.​ Cleaning supplies and materials are provided in limited quantities on site. Please also bring 

cleaning materials including gloves, bin liners, paper towels, toilet paper and dish washing 

liquid to ensure you have left the property as you found it. 

4.3.​ Equipment may be stored at the hall, by written arrangement in advance. A register is 

attached to this agreement for this purpose.  

4.4.​ Collector tip is open Sundays for any excess at your cost. We will charge you for any 

painting, repairs, cleaning or rubbish disposal caused by your use of the hall, excluding fair 

wear and tear. A bond may be required in advance against this.  

4.5.​ Specifically, no tape, blutac, nails, tacks or screws may be fixed in any way to doors, walls or 

floors. Existing hooks are available for lighting, bunting and flags. 

4.6.​ Collector is a residential community. Please respect our neighbours on all sides by planning 

for all users, particularly behaviour, parking and noise. Complaints will result in immediate 

cancellation of a booking without notice.  

5.​ Cancellation  
5.1.​ We may refuse to accept or may cancel any agreement at our discretion.  The Hall is not 

responsible for any loss or damage to you as a result. 
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5.2.​ All cancellations or alterations to booking arrangements must be made in writing. Where 

reasonable notice is given, there will be no cancellation charge.  

6.​ Insurance 
6.1.​ The hall pays for insurance to cover hire, and events.  

6.2.​ All use of the hall is accepted on the condition that you take responsibility for the hall use, 

and uphold laws and regulations that apply here. This includes but is not limited to 

regulation of employment, child protection, copyright, venue maximum capacity, misuse of 

drugs and other substances, and responsible service of alcohol.  If requested, you will 

provide a copy of any documents required under the laws and regulations including 

insurance certificate of currency, professional registration, qualifications, or responsible 

service of alcohol certificates.  

6.3.​ When you use the hall, you specifically agree to take on responsibility for the hall and the 

people in it during your use. This means you indemnify the hall from claims or liability from 

your actions, your neglect or those of any other person in connection with your use of the 

hall.  

6.4.​ When you use the hall, you specifically agree that you will not hold the committee or the 

community responsible for the interruption or cancellation of bookings due to 

circumstances beyond reasonable control (including any Force Majeure Event). The 

committee will not be liable for any costs arising from cancellation of a booking. You will not 

hold the committee or the community liable for any loss injury or damage sustained at any 

time as a result of force majeure, neighbouring events, or any issues outside its control. 

6.5.​ Profit making/commercial activities must hold a current Public Liability Insurance policy for 

$20,000,000.  

7.​ Emergency protocols 
7.1.​ You must make yourself aware of the emergency evacuation plan and assembly points 

displayed within the hall.  

7.2.​ The hall may be reclaimed for use as an emergency evacuation centre at any time without 

cost.  

8.​ Payment terms  
8.1.​ Payment terms are 14 days in advance by direct deposit to​

Collector Memorial Hall Incorporated​
BSB: 062-545​
Account No: 00900788. 

8.2.​ Hall hire fee for non-profit groups and Collector Village Locals is 50% of standard rate. Fees 

are discretionary and adjustments can be made for special cases on behalf of the 

community by committee decision. 

8.3.​ Any work and/or activities carried out (excluding scheduled maintenance work) to suit the 

hirer’s needs will be charged to the hirer as per quoted cost and for time as per the hire 

rates. Examples may include gardening, additional fencing, etc.  

8.4.​ There is no charge for use of the kitchen for Tea and Coffee (provided by hirer) purposes. 

9.​ Equipment register 
9.1.​ The items listed on the equipment register, attached, are the property of the user. Only the 

items listed have been approved by the hall committee under this agreement to be stored 

at the hall, not to be disposed of nor destroyed. At the end of the period of this agreement, 

all items belonging to the user shall be removed.   
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Available Facilities  
The hall includes a large main hall with raised stage and internal toilets, a smaller meeting room 

called the supper room which flows into a catering style kitchen, external toilets and covered 

veranda area and an enclosed park. Each space is available for use together or separately, depending 

on booking availability.  

 
A.​ Main Hall 

A larger space catering for groups of up to 200 people.  

MAIN AREA – 160m2 of open usable space for:  

●​ Rowed seating for presentations, performances and large meetings.  

●​ Tables and chairs set up for larger catered functions, trivia nights, group work and  

workshops.  

●​ Discos, dances and kids games.  
●​ One child and one adult toilet with a shower is accessed directly from inside the main hall. 

●​ A designated accessible toilet with baby change table, plus additional toilets and change 

rooms are accessible separately off the veranda. These require a key, provided on booking.  

●​ There is no charge for use of the kitchen for tea and coffee. 

 

STAGE AREA –20m2 of usable space for small drama productions; music ensembles; and presenters, 

panellists or performers.  Off stage area, stage curtain and lighting support a fantastic performance 

space.   

The stage is accessible from the rear or from the front by 4 stairs.  

 

B.​ AudioVisual equipment in main hall 
Booked in addition to the space, you can also hire the high quality audio and visual equipment 

installed in the main hall.  

●​ Complimentary equipment: 2x microphones, 2x microphone leads and 2x microphone stands  

●​ Audio inputs available: RCA Stereo, 3.5mm Stereo, BlueTooth and 3x XLR Wall Plates • 

Audio/Visual input available: HDMI  

●​ Speakers: 1200 Watt front of house left and right 

●​ Projector: Full HD  

●​ Screen: 180 Inch motorised screen  

*Bring your computer, FireStick, Apple TV, DVD Player, Blue Ray Player or Tape Deck and suitable  
cables to use these contemporary facilities.   
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C.​ Supper Room 
A smaller space open to the kitchen, suitable for groups of up to 40.  

AREA – 55m2 of open usable space for:  

●​ Rowed seating for presentations, performances and more intimate meetings.  
●​ Tables and chairs set up for smaller catered functions, workshops and meetings.  

●​ This space has a 75” TV screen to use for your presentations at no additional charge (Bring 

Your Own Device and HDMI cable to connect).  

●​ A designated accessible toilet with baby change table, plus additional toilets and change 

rooms are accessible separately from the veranda. These require a key, provided on booking.  

●​ There is no charge for use of the kitchen for tea and coffee. 

 

D.​ Kitchen 
Booked in addition to the supper room or the main hall, you can also hire the kitchen.  

The kitchen is equipped to handle large function catering, including large-scale public events and 

festivals. There is no charge for use of the kitchen for tea and coffee and washing up. For catering an 

additional fee applies to use: 

•​ gas cook top  

•​ large oven  

•​ 2 refrigerators  

•​ microwave 

•​ instant hot water ‘zip’ 

•​ hot water urn 

•​ selection of character mugs, crockery and cutlery 

 

E.​ Extra equipment 
●​ WiFi is available for all hall users without charge. 

●​ Chairs and tables are stored at the hall for all hall users without charge 

●​ Reverse cycle air conditioning is installed in the main hall and supper room. 

●​ One child and one adult toilet with a shower is available inside the main hall.  

●​ A designated accessible toilet with baby change table, plus additional toilets and change 

rooms are accessible separately from the veranda. These require a key, provided on booking.  

●​ Poidevin park on the Western side of the property is available to all hall users without 

charge. 

●​ Tables, chairs, and chair covers are available for hire off-site by prior agreement in writing to 

confirm availability and arrange invoicing. 

●​ All equipment must be cleaned before returning. Chair covers must be dry cleaned before 

returning. 
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Hire Fees 
These are the base rates for hire. 

Hall hire for non-profit groups and collector village locals is 50% of standard rate.  

All fees are discretionary and adjustments can be made for special cases by committee decision in 

advance. 

 

VENUE HIRE  AREA  RATE – 
Hour  

DAY RATE – 4   
hours plus (3  hours 
free) 

Main Hall  
Incl 20m2 Stage, Excludes Audio Visual  

160m2
  

$ 60.00  $ 240.00 

Main Hall + AV  
Incl 20m2 Stage, Incl Audio Visual  

160m2
  

$ 80.00  $ 320.00 

Supper Room  
Incl TV, hot water for tea / coffee 

55m2  $ 30.00  $ 120.00 

Supper Room + Kitchen  80m2  $ 40.00  $ 160.00 

Whole Venue  
[Incl Main Hall / Supper Room / Kitchen / 

AV] 

240m2  $ 120.00  $ 480.00 

 

EXTRAS  
Rates are per individual item 

RATE 
– Hour  

RATE – Per   
Day 

 

   Included in  
Day Rate 

Off Site Chair Hire  n/a  $ 3.00 

Chair Covers  n/a  $ 6.00 
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Equipment register 
The items listed on this equipment register are the property of the user, and not to be disposed of. 

They are stored by agreement at the hall until the end of the term of this agreement. 

 

●​ .. 

●​  

●​ .. 

●​  

●​ .. 
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